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APPLICATION FORM

POSITION APPLIED FOR:  ___________________________________________________
SECTION 1: PERSONAL DETAILS:

	Full name

(underlining the names by which you would like to be known):
	Title:

	Forename:
	Surname:

	Former Surnames 

(eg maiden name or where any previous change of name(s)):
	

	Current Address:


	

	Previous Address (if resident at current address for less than five years please provide any previous addresses during this period):


	

	Since the age of 18 have you lived or worked overseas for a continuous period of 3 months or more?
	Yes / No

	If yes, please give details: 

	Telephone numbers:


	Home:

	Work:
	Mobile:

	Email address:
	

	National Insurance Number:
	

	Please provide your DfE reference number:
	

	Do you have Qualified Teacher Status?

	

	Are you currently eligible for employment in the UK?
	

	Do you require a work permit to work in the UK?
	

	If you have a work permit, please give expiry date:
	


EXISTING CONTACTS WITHIN THE COLLEGE:

Please indicate if you know any existing employees or governors at the College, and if so how you know them.

	Name:
	How do you know this person:

	
	


SECTION 2: EDUCATION
Please start with the most recent

	Examinations / Qualifications:

	Name of school/ college/University:
	Date of attendance (month/year):
	Subject:
	Result:
	Date:

	
	
	
	
	


SECTION 3: DETAILS OF ANY VOCATIONAL QUALIFICATIONS, SKILLS OR TRAINING:
Please provide details of any vocational qualifications or skills that you possess, or training that you have received which you consider to be relevant to the role for which you have applied (please include dates).
	


SECTION 4:  CURRENT EMPLOYMENT
	Current/most recent employer:


	Current/most recent employer’s contact details:



	Current/most recent job title:


	Date started (month/year): 
Date employment ended (if applicable) and reason:


	Brief description of responsibilities:
	

	Extra curricular and Games:
	

	Current salary / salary on leaving and employee benefits:
	


Reason for seeking this post:
	


Notice required:

	



Consent to contact referees prior to interview:
Yes
No
SECTION 5: PREVIOUS EMPLOYMENT, UNEMPLOYMENT, SELF-EMPLOYMENT AND/OR ACTIVITIES SINCE LEAVING SECONDARY EDUCATION (IN REVERSE CHRONOLOGICAL ORDER) *
	Start date (month/year)
	End date (month/year)
	Name and address of employer
	Position held
	Reason for leaving

	
	
	
	
	


* Please provide, where appropriate, explanation for any periods not in employment, self-employment or further education/training and in each case any reasons for leaving employment.
SECTION 6:  INTERESTS

Please provide details of any hobbies, sport, skills or leisure activities:

	


SECTION 7:  REFEREES:
Please provide three referees.  One referee should be your current or most recent employer.  Where you are not currently working with children but have done so in the past one referee must be from the employer by whom you were most recently employed in work with children.  Please note, references will not be accepted from relatives or from referees writing solely in the capacity of friends or current employees of Eastbourne College or St. Andrew’s School.
	Name:


	
	
	

	Position:


	
	
	

	Address:


	
	
	

	Telephone number:
	
	
	

	E-mail:


	
	
	


SECTION 8: CRIMINAL RECORDS
An offer of employment is conditional upon the College receiving an Enhanced Disclosure from the DBS which the College considers to be satisfactory.  If you are successful in your application you will be required to complete a DBS Application Form.  

The College is exempt from the Rehabilitation of Offenders’ Act 1974 (Exceptions) Order 1975 (as amended in 2013) and therefore all convictions, cautions, reprimands and final warnings that are not “protected” must be declared.  If you have a criminal record this will not automatically debar you from employment.  Instead, each case will be assessed fairly by the College.
Do you have any convictions, cautions, reprimands or final warnings which

would not be filtered in line with current guidance?

Yes

No

If ‘YES’ to the above, please provide details on separate sheet and send this in a sealed envelope marked “confidential” with your Application Form.

SECTION 9: HEALTH

The College is committed to being an equal opportunities employer and welcomes applications from disabled candidates.  The purpose of the following questions is to ensure that the College complies with its obligations under the Disability Discrimination Act 1995 (as amended) (the “Act”).  For the purposes of the Act a disability is defined as a physical or mental impairment, which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities.

Do you consider yourself to be disabled?

Yes

No
If you wish to, give further details here

	






Are there any special arrangements you might require to attend an interview?
Yes

No

If yes, please give details here

	


If offered the position applied for, (on the basis of the job description provided) are there any arrangements or adjustments that the College would need to make to enable you to carry out the role?

Yes

No
If yes, please give details here

	


SECTION 10: DECLARATION
I confirm that the information I have given on this Application Form is true and correct to the best of my knowledge.

I confirm that I am not on either the DBS Children’s Barred List or the DBS Vulnerable Adults Barred List, disqualified from work with children or subject to sanctions imposed by a regulatory body.
I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence.

I consent to the College processing the information given on this form, including any ‘sensitive’ information, as may be necessary during the recruitment and selection process.

I consent to the College making direct contact with all previous employers where I have worked with children or vulnerable adults to verify my reason for leaving that position.

I consent to the College making direct contact with people specified as my referees to verify the reference.

......................................................................................
......................................

Signature 




Date
This application is only valid if signed; electronic signatures (a scan of your signature) will be accepted.



















































